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Introduction

The Department of Labour, Government of Karnataka has been working towards ensuring
social justice to the labourers employed both in organized and un-organized sectors by effective
implementation of the various provisions of the Labour Enactments of both Central and State
Government. The Department, as part of its functions, enforces various laws in the State which
require citizens to interact with the department as part of adherence to various State and
Central Enactments and one of them is - The Karnataka Shops and Commercial Establishments
Act, 1961.

Under this Act, the department provides for the following:

* Issuance of Registration Certificate

* Renewal of Registration Certificate

« Amendment in Registration Certificate

* Issuance of Duplicate Registration Certificate

* Filing of Annual Returns

« Exemption on weekly holiday for Shops and Establishments

» Exemption for women working in night shift

» Submission of Appeals
With growing population and consequently the business / trade, both citizen/entrepreneur and
the department have been facing several constraints; few of them are as follows:

1. The entrepreneur ends up in number of visits to the department for submission of
registration application, fees remittance, renewal, amendments etc., and also due to
non-availability of the concerned inspector for attending the required assistance

2. The department keeps the information submitted by citizen/entrepreneur in hard copy
formats and errors happen in repeating the information either in the certificate or in the
records. Further, similar records are required at different places and citizen ends up
unnecessarily duplicating them which adds to the errors in duplication efforts and
inconsistent information generally floats everywhere.

3. The department has limited number of Inspectors whose time is spent mostly in
compiling statistics and issuing Certificates/Licenses, the time available for physical
inspection is greatly reduced, which is one of the key functions of the Inspector.

4. More than everything, statistics pertaining to actual number of shops and commercial
establishments is a big gap. Mere the number may not be sufficient as the cities are
growing, the geographic location of any shop or commercial establishment is a
necessity, but the same is not available and hence, the department does not get a clarity
of spatial spread and administering them is a big task.

Therefore, Department of Labour, Government of Karnataka desires to automate the services of
department under the Karnataka Shops and Commercial Establishments Act, 1961. In this
Regard, Department of Labour, Government of Karnataka has deployed e-karmika a user
friendly application for online registration of shops and establishments directly by the applicants.
This application will make the entire process of registration a hassle free process for both the
applicants and the Department of Labour. It is designed to register with proper geographical
location on the GIS map and thereby facilitating the department of get the location of units and
statistics of Circles /Jurisdiction with spatial data. e-karmika also facilitate the recording of units
at the spot using GPS enabled Hand Held Devices and is designed to consolidate the field
survey data captured using GIS. Apart from this, it is designed to generate various reports,
automatic intimations and alerts based on the user role.
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User has to open web browser Internet Explorer 7 and above (Best viewed in IE8). After
opening the browser, user has to type portal name www.ekarmika.com in the address window.
Upon clicking on “Go” button, system will open Home page of the portal as shown in Fig. 1.1.

G Department of Labour - Windows Internet Explorer

@(;- &) e zoominsoftech.net, ; v CIE!
File Edit View Favorites Tools  Help

i Favorites | 5l s v 8w lery =
25 - | @ Department of Labour % |[E] how to change the header a. £~ B - [ & - Page - Safety- Toos- @~
Home About us Contact Us Terms and Conditions FAQ Downloads

A
The Karnataka Shaps and Commercial Establishments Acts, 1951 (State Act w.e.f 01-03-62) =

Government of Karnataka
Department of Labour

already registered please note

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and

Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karmataka

The Department, a5 Part of its fUNCHioNs, enforces various 13ws in the State which require Citizens to interact
with the department as part of adherence to various State and Central Enactments The purpose of the Act is ta
cover the following functions of the department.

= Filing of Annual Returns
= Exemption on weekly hol
= Exemption for women worki
icate Registration Certificate = Submission of Appeals

¢ for Shops and Establishments
in night shift

= Issuance of Dupl

e 5
Instructions to Shop and Establishment owners Shops Census

Registration fee
List of Scanned Documents to be uploaded : .
Mo nf Empinyeas Emsc (R Login L
= Proprietor / Managing Partner/ Directors Photo [N Employees 250/
- Address preo for the establishment /shop (Renial /Isase
sgreement etc.) =
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card/ Driving license/Voter Card etc] 2010 28 Employees Passwerd |
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License/Incorporation Certificate /Memerandum of Article EE
o) 0 Empl
for Commercial Establishments 1st page and Last page | [180 to 250 Employees
scanned/Proprietorship firm centificate copy) 251 t0 500 Employees
= Authorisation letter for Authorised signatory [ self . New UserSign UP |  Forgot Password
attestation Letter for Owner
= Challan /Payment Receipt /Transanction Receipt 50000/ Sign Up For Third Part
= Duly filled Registration Form signed by owner / Download Challan Know Your Apolication Status
Authorised signatory
Download ion of Signatur ized Signatory
Format
Related Information Important links Know your Labour Circle
Officers / Inspectors in Bangalore Employee State Insurance
Officers / Inspectors outside Bangalore Employee Provident Fund
Labour Legislations Rastriya swastiva bheema vojana

Labour Courts & Industrial Tribunals
Information related to SAKALA services
Activities of K| W Board

Right to Information

Karnataka Service guarantee act
Right to Infermation Act

Official Website of karnataka state Gowt.
Ministry of Labour and Employment
Dept.of women & children development
Child Labour

Labour bureau - Simla

Number Of Visitors: 9639
Copyright © 2012 Department of Labour Government of Karnataka | Al Rights Reserved | Privacy Policy

~

& Internet A Rion -
help m

Fig. 1.1

Home page of this portal contains menus such as About us, Contact us, Terms and Conditions,
Frequently Asked Questions (FAQ), Downloads and the Karnataka Shops and Commercial
Establishment Act, 1961. Home page also consists of link to labour department related
information, link to important relevant web portals, Login, New user sign up, Forgot password,
Sign up for Third Party, Know Your Application Status links.

About us

To view objective and functions of Department of Labour, user has to click on menu “About us”
as highlighted in Fig. 1.2
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L]
Home . About us ‘ICantacl Us  Terms and Conditions ~ FAQ Downloads  The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act

_

Government of Karnataka
Department of Labour

Entrepreneurs already registered please note

e - Karmika is & facility for Registration and Renewsl of Establishments under the Ksrnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cover the following fUNCTions of the department.

suance of Registration Cert Filing of Annual Returns
Renewal of Registration Certificate Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift

= Issuance of Duplicate Registration Certificate = Submission of Appeals

Fig. 1.2

Upon clicking this menu, the system will open about us page as shown in Fig. 1.3.

Home = Karnataka Shops and Commercial Establishments Acts, 1961 (State Act v

Government of Karnataka
Department of Labour

e

About us
The Department of Labour is one of the ocldest Departments of Government and is carying out the responsibility of labour welfare and maintenance of smooth industrial
relations. The activities regarding enforcement of labour laws and promotion of industrial peace are simultanecusly carried on, so that the twin objectives of industrial
growth and labour welfare can be achieved
At the State level, the Department is headed by the Hon’'ble Minister for Labour and he is assisted by the Principal Secretary. This Department has 4 sub-departments
directly functioning under the control of the Hon'ble Minister for Labour. At official level, the Principal Secretary to Government, Labour Department, controls and co-ordinates
these 4 sub-Deparments. | he Tour Sub-Lepartments are—

Department of Labour

Directorate of Employement & Training

Department of Factories, Boilers Industrial Safety & Health

Directorate of ESIS(M} Senices

The Heads of the Departments of all the above 4 sub-Departments directly report to the Hon'ble Minister for Labour through the Principal Secretary. They are independently
looking aftar the work of their respective Departments

Vision :

To achieve industrial harmony and labour welfare. enhance emplovability and employment. protect the working community from industrial occupational hazards and provide
comprehensive health care to the workers

mMission :

To create skilled and efficient labour force, whose welfare, health, safety is maintained with harmonious industrial relations to accelerate the economic progress of the
State
Objective :

To achieve harmonious industrial relations and quick settlement of disputes.

To enhance quality of life of industrial workforce through skill upgradation

To achieve better welfare of both organized and un-organised labour through enforcement of labour laws and social security schemes
Release of child labour and their rehabilitation

Fromaoting skill development and training for better emplovability.

To monitor and evaluate the work place safety, health and welfare measures to enhance conducive work environment.

To provide comprehensive guality Health care to the workers in the organized and un-organised sector.

To enhance responsiveness, efficiency and transparency in administration

Functions :

Promoting harmonious relations between labour and management through effective intervention to eligible beneficiaries

Regulating wages and other service conditions and extend welfare measures like RSBY, NPS lite, etc.

Strengthening vigilance against child labour and rehabilitation

Imparting training and skill development to meettechnolegical advances for improving the efficiency and employability of the youth.

Creating an environment for harmonicus Public Private Partnership to take forward skill training.

Owverseeing and evaluate the aspect of safety, health and welfare of the workers employed in the registered Factories and Boilers

Ensuring adequate safety and conducive health environment to the employees involved in construction activities

Establishing adequate ES| dispensaries and Insurance Medical Practitioner System, upgradation of medical facilities and ensure adequate supply of drugs and
consumables.

Copyright @ 2012 Department of Labour Gewernment of Karnataka | All Rights Reserved | Privacy Policy

Fig.1.3

1.2 Contact us
To know the contact details such as address, phone number and email ID of Department of
Labour, user has to click on “Contact us” menu as shown in Fig. 1.4.
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Home  Aboutus 3 ContactUs 3 Termsand Condtions  FAQ  Downlbads  The Kamnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)

Government of Karnataka
Department of Labour

i

Entrepreneurs already re

#

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various 5tate and Central Enactments.The purpose of the Adt is to
cover the following functions of the department.

= |ssuance of Registration Certificate = Filing of Annual Returns
= Renewal of Registration Certificate = Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift
= |ssuance of Duplicate Registration Certificate = Submission of Appeals
Fig. 1.4

By clicking “Contact us” menu, system will open page containing contact details of Department
of Labour as shown in Fig. 1.5.

Home About us Contact Us Tenms =nd ConoRions FAC Downiloacs Tre Karmtsis Snops and Commencial Sstanlisnments Acts 1951 [State Act w e £ 01-05-52)

Government of Karnataka
Department of Labour

e

Contact Us

“Karmika Bhawan”
Bannsrghatta Road, Bangalors -S80022
Karnataks
Ph: (O] — 26
Fax: 286521254
Email: loo@kar.nicin

CopyTight € 2012 Deparment of Labour Govemment of Kamatsks | All Rights Resensd | Privacy Pollcy

- Fig. 1.5

1.3 Terms and Conditions
To view general Terms and Conditions in usage and information content of this web portal, user
has to click on menu “Terms and Conditions” as highlighted in Fig. 1.6.

Department of Labour - KEONICS Page 6
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Home About us Contact Us : Termsz and Conditions : FAQ Downloads

The Karnataka Shops and Commercial Establishments Acts, 1981 (State Act w.e.f 01-03-82)

Lannnns . -

Government of Karnataka
Department of Labour

-

Entrepreneurs already r
I

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cowver the following functions of the department.

Issuance of Registration Certificate

Filing of Annual Returns

Exemption on weekly holiday for Shops and Establishments
Exemption for women working in night shift

ate Registration Certificate = Submission of Appeals

Fig. 1.6

Renewal of Registration Certificate
Amendment in Registration Certificate

Issuance of Dupl

Upon clicking “Terms and Conditions” menu, system will open page containing portal usage and
information as shown in Fig. 1.7.

Home About us Contact Us Terms and C FaaQ Downloads The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)

Government of Karnataka
Department of Labour

i

Terms and Conditions
Information

1. Department will try to ensure that all information and recommendations, whether in relation to the products, services, faci
"Information") pro

ies, offerings or otherwise (hereinafter

ed as part of this website are correct at the time of inclusion on the web

e. However, Department does not guarantee the accuracy of the
Information and makes no representations or warranties as to the completeness or accuracy of Information.

2. Department shall have an option but no obligation or commitment to update or correct any Information that appears on the Internet or on this web site.

3. The persons receiving or viewing the Information are expected to make their own determination as to its suitability for their purposes prior to use or in connection with
the making of any decision. Mo Information at this web site shall constitute an invitation to invest in Department. Any use of this web

risk. Neither Department nor their officers, employees or agents shall be liable for any loss, damage or expense ari
website or the Information, or any website linked to this website

e or the Information is at your own
ing out of any access to, use of, or rel

iance upon, this

4. This website is controlled and operated from india and Department makes no representation that the materials are appropriate or will be available for use in other

locations. If you use this web site from anywhere cutside India, you are entirely responsible for compliance with all applicable local laws

Third Party Interaction and Links to Third Party Sites

5. The website may provide links to other websites not in our control or in the course of serving advertisements to this website; a third-party advertiser may place or
recognize @ unique “tookie” on your browser. You acknowledge that Department does not endorse these linked sites (even if they pop up in a frame) or any links
contained in these linked sites. Department will not be responsible for the owners or operators of these websites or for any goods or services they supply or for the
content of their websites and does not give or enter

to any cond

ons, warranties or other terms or representations in relation to any of these or accept any liability in
iability arising out of any claim that the content of any external web site te which this web site includes a link infringes the
intellectual property rights of any third party)

relation to any of these {inciuding any

6. Unless otherwise stated, any correspondence, advertisement, purchase or promotion, including the delivery of and the payment for goods and/or services, and any other
Term, condition, Warranty or representation associated with such correspendence, PUrchase or Premotien or ransaction, which you enter inte while using the website is
solely between you and the applicable third party. You agree that Department has no liability, obligation or responsibility for any such correspondence, purchase or
premotion between you and any such third party.

7. Any offer / promotion made by a Channel Partner or business associate of Department and which is clubbed with any Department product / service, unless so specified,
is not made for or on behalf of Depariment to its customers. Department will not be liable for any claims in relation to such offer / prometion.

Disclaimer

Designed & Hosted by KEONICS

Content owned, maintained and updated by Deps of Labour, K:

All queries jcomments regarding the content on this site may be sent tc lco@kar.nic.in

Any contents or false claims by the Promotionsl Advertisements will be the sole responsibility of the respective organizations and not the copyrights holder of this
application

Fig. 1.7

1.4 Frequently Asked Questions (FAQ)

To find answers for Frequently Asked Questions (FAQ), user has to click on “FAQ” menu as
highlighted in Fig. 1.8.

Department of Labour - KEONICS Page 7
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Funmm
Homs  Aboutus  ContactlUs  Terms and Conditions = FAQ E Downloads ~ The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 11-03-82)

Government of Karnataka
Department of Labour

nirepreneurs already regi
v

E

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cover the following functions of the department.

= |ssuance of Registration Certificate = Filing of Annual Returns

= Renewal of Registration Certificate = Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift

= |ssuance of Duplicate Registration Certificate = Submission of Appeals

Fig. 1.8

Upon clicking the “FAQ” menu, system will open page containing number of Frequently Asked
Questions with Answers as shown in Fig. 1.9.

Home: About us Contact Uz Terms and Conditions FAQ Downloads The Karnataka Shops and Commercial Eztablishments Acts, 1561 (State Act w.e.f 01-03-52)

Government of Karnataka
Department of Labour

-

FAQ
1) What is e - Karmika?
e - Karmika will be a user friendly application for online Registration of shops and establishments, under the Karnataka Shops & Establishments Act 1961

2) How do | decide on Shop and Commercial Establishment?

A Shop shall mean any premises where any trade or business is carried on or where services are rendered to customers, and includes offices, storercoms, go downs, or
warehouses, whether in the same premises or otherwise, used in connection with such trade or business, but does notinclude a commercial establishment or a shop
attached to a factory where the persons employed in the shop fall within the scope of the Factories Act, 1948,

A Commercial Establishment shall mean a commercial or trading or banking or insurance establishment, an establishment or administrative service in which person
employed are mainly engaged in office work, a hotel, restaurant, boarding or eating house, a café or any other refreshment house, a theatre or any other place of public
amusement or entettainment and includes such establishments as the State government may by notification declare to be a commercial establishment forthe purpose of
this Act.

Fig. 1.9

Downloads

By moving the cursor over menu “Downloads” as highlighted in Fig. 1.10, the system will display
list of downloadable PDF files containing information such as Instructions to shops and
establishment owners, Declaration of Signature/Authorized signatory format, Challan format,
Help Manual for public user (including Sign up), Kannada font setting for IE9 and Windows 7
and Download Form-A as highlighted in Fig. 1.11. Upon clicking on required downloadable file,
system will open the file in separate window with an option to save and print.

Department of Labour - KEONICS Page 8



Help Manual for Public user ekarmika

FEEEEEE N,
Home About us Contact Us Terms and Conditions FAQ m Downloads m The Karnataka Shops and Commercial Establishments Acts, 1861 (State Act w. e f01-03-82)

g - et =

2 Government of Karnataka
Department of Labour

Entrepreneurs alreadv registered please note

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1351 ; which is one of the Stats Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enacrments The purpose of the Act is to
cover the following functions of the department.

= lIssuznce of Registration Certificate = Filing of Annual Returns
Renewal of Registration Certificate

Amendment in Registration Certificate
issusnce of Duplicate Registration Certificate = Submission of Appeals

Fig. 1.10

Exemption on weekly holiday for Shops and Establishments
Exemption for women working in night shift

Home About us Contact Us Terms and C i FAQ D The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)
FUTEEEEEEEEEEEsEsEEEEEEEEEEEEE e wany

Instructions to Shop and Establishment

:rernment of Karnataka

.
o Declaration of Signature/Authorized Signatory Format
.
-

Downioad Challan

artment of Labour

e
E

Help Manual for Department counter Sign up P

ntreprensurs alre

.
= Help Manual for Third Party Sign up

R e o T b honl e R el o e S Oane e

Commercial Establishments Act, 1961 ; which is one of the 5§ S

e e . FEsEsRsEsEsEEEEEsEsEsEEsEssEsEEEEREEE

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments The purpose of the Act is to
cover the following functions of the department.

Issuance of Registration Certificate

Renewal of Registration Certificate
Amendment in Registration Certificate
Issuance of Duplicate Registration Certificate

Filing of Annual Returns

Exemption on weekly holiday for Shops and Establishments
Exemption for women working in night shift

Submission of Appeals

Fig. 1.11.

1.6 The Karnataka Shops and Commercial Establishment Acts, 1961
To know the content of the Karnataka Shops and Commercial Establishment Acts, 1961, user
has to click menu as highlighted in Fig. 1.12.

FEEIEE NN NN NN NN NN NN NN NN NN NNENNNNNEENENEEEEEER
Home About us Contact Us Terms and C i FAQ Downloads w The Karnataka Sheps and Cemmercial Establishments Acts, 1961 (State Act w.e.f 01-03-62) o

= =
N NSNS E NSNS NN NN NN NS NN NN NN EEEEEEEEN] b

Government of Karnataka
Department of Labour

e

- -
Entreprencurs alrea

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cover the following functions of the department.

= Issuance of Registration Certificate = Filing of Annual Returns

= Renewal of Registration Certificate = Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift

= Issuance of Duplicate Registration Certificate = Submission of Appeals

Fig. 1.12

Upon clicking “The Karnataka Shops and Commercial Establishments Acts, 1961”, menu,
system will display definitions, duties of owners, application of other acts, minimum wages,
authority to implement the act and power devolution information as shown in Fig. 1.13.

Department of Labour - KEONICS Page 9
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The Karnataka Shops and Commercial Establishments Acts, 1861 (State Act w.e.f 01-03-52)

Government of Karnataka
Department of Labour

CONTENTS
SL.NO. Description

1 DEFINITIONS

- Shops

= Commercial Establishment

* Owner

* Employee
2 DUTIES OF OWMNERS

- Registration of Organization
= Exemptions from Registration
- Weekly Holiday
- Establishments exempted from weekly holida
- Working Hours
- Prohibitiens and Exempticons of work
- Employment and Regulation
+ Records management
- Submission of annual report
= Employees’” Rights

3 APPLICATION OF OTHER ACTS
MINIMUM WAGES

AUTHORITY TO IMPLIMENT THE ACT
POWER DEVOLUTION

GRS

THE KARNATAKA SHOPS AND COMPMERCIAL ESTABLISHMENT S ACT 1961
AND RULES 1983

1. ACT ENFORCEMENT, PURPOSE and APPLICATION: This act has been enforced from 01-03-1962 in karnataka state and
time to time amendments are made.

2. This Act provides for the regulation of conditions of work and employment in Shops & commercial establishments in
the State of Karnataka.

3. This Act applies to the areas notified by the Karnataka Government.

DEFINITIONS:

Shops: 'shops' means any premises where any trade or business is carried on or where services are rendered to
customers and includes offices, storerooms, godowns, warehouses, whether in the same premises or otherwise, used in
such connection with such trade or business, but does not include a commercial establishment or a shop attached to a
factory.

Commercial Establishment: Commercial Establishment means a commercial or trading or banking or insurance
establishment, an establishment or administrative service in which persons employed are mainly engaged in office work,
a hotel, restaurant, boarding or eating house, a café or any other refreshment house, a theatre or any other place of
public amusement or entertainment.

Owner: Owner means the person having charge of or owning or having ultimate control over the affairs of an
establishment and includes members of the family of an employer, & manager, agent, other person acting in the general
management and control of an establishment.

Employee: Employee means a person wholly or principally employed in or in connection with, any establishment whether
working on permanent, periodical, contract or piece — rate wages or on commission basis, even though he receives no
revvard for his labour and includes an apprentice.

DUTIES OF OWMNERS:
1. Registration of Organization:

* Each owner, within 30 days from starting the business shall submit application form in form A’ to register his
establishment.

Registration certificate must be displayed on visible place inside the office premises.

Registration certificate is valid for 5" years period. Before the expiry of the period, renewal application to be
submitted for the next period.

it shall be the duty of an employer to notify to the registration authority, in the prescribed form, any change with
respect to any information contained in his statement during registration/renewal within 15 days after the change.
Ex. Change in address, change in ownership, change in number of employee etc.

After closing the business of his establishment, should surrender the registration certificate to the registration

Fig. 1.13

2. Instructions for Shop and Establishments Owners

User will be able to view general instructions for registering establishment through online with
Department of Labour. To view these instructions user has to click on link “Instructions to Shop
and Establishment owners” as highlighted in Fig. 2.1.

Department of Labour - KEONICS
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The Karnataka Shops and Commercial Establishments Acts, 1861 (State Act w.e.f 01-03-62)

Government of Karnataka

- j Department of Labour

Atk

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the

Department of Labour, Karnataka

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to

cover the following functions of the department.

= Issuance of Registration Certificate

= Renewal of Registration Certificate

= Amendment in Registration Certificate

= Issuance of Duplicate Registration Certificate

= Filing of Annual Returns

= Exemption on weekly holiday for Shops and Establishments
= Exemption for women working in night shift

= Submission of Appeals

" Instructions to Shop and Establishment owners
Sssssssssssssssssssssssnssmmnsnnnnnf

List of 5 d D to be uploaded

Registration fee

| [No. of Employees

= Proprietor / Managing Partner/ Directors Photo
= Address proof for the establishment /shop {Rental [lease
agreement etc.)

= ldentity Proof of the owner/ authorised signatory (PANE

card/ Driving license/Voter Card etc.)

= Statuatory Documents (Partnership deed/BBMP trade
License/Incorporation Certificate /Memorandum of Article
for Commercial Establishments 1st page and Last page
scanned/Proprietorship firm certificate copy)

= Authorisation letter for Authorised signatory [ self
attestation Letter for Owner

= Challan /Fayment Receipt /Transanction Receipt

= Duly filled Registration Form signed by owner [

Fees.tﬁs.].
|No Employees ZSD_.n'-.
51 to 9 Employees SDD_.-.‘-
|10 to 19 Employees 3000/-
fZDiDIA’.Jg.E.F‘ﬂpID\JEES BDDD;’
50 to 99 Employees 15000/~
100 to 250 Employees 30000/-
251 to 500 Employees 35000/-
501 to 1000 Employees 45000/-
Above 1000 Employees 50000/-

Authorised signatory

Downlead Challan

Fig. 2.1

g o

ntrepreneurs al

'ﬁ' Shops Census
Login
User Name |

Password |

o o Clear

New User Sign UP |  Fergoet Password

Sign Up For Third Party

Know Your Application Status

Upon clicking this link, system will open file containing instructions to shop and establishment
owners in PDF format with an option to save the file as shown in Fig. 2.2

Department of Labour - KEONICS

Instructions to shop and commercial establishment owners

1. Entrepreneurs owning shops and commercial establishments can register online
with Department of Labour, Government of Karnataka as per the Karnataka Shops
and Commercial Establishment Act, 1961 through web site www.ekarmika.com.

2. Before registering, the entrepreneur should ensure that he/she fulfills the eligibility
criteria and other norms mentioned in the Karnataka Shops and Commercial
Establishment Acts, 1961. The scrutiny will be carried out on the basis of details
provided and documents uploaded by the entrepreneur. Registration form is liable to
be rejected, if any information provided by them is found to be false or not found in
conformation with the law.

3. Entrepreneurs are advised to check the website regularly for any further information
/ announcement about the registration process

Fig. 2.2
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3. Download Declaration of Signature/Authorized Signatory Format

Uploading of filled Declaration of Signature / Authorized Signatory is mandate in a specified
format for registering the establishment online. To download this specified format, user has to
click on link “Download Declaration of Signature / Authorized Signatory Format” as highlighted
in Fig. 3.1.

Home About us Contact Us Terms and Conditions FaQ Downloads The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w e f01-03-52)
AT
Y ¥
J’/ﬁ\\,q
w\ PSS .
Pl
L

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the

Government of Karnataka
Department of Labour

R i

Department of Labour, Karnztaka

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cover the following functions of the department.

= Issuance of Registration Certificate = Filing of Annual Returns
= Renswal of Registration Certificate = Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift
= Issuance of Duplicate Registration Cemificate = Submission of Appeals
Instructions to Shop and Establi owners Shaps Census
Registration fee
List of D 1o be i -
|No. of Employees Fees (Rs.) Login
= Proprietor / Managing Partner/ Directors Photo No Employees 250/-
* Address proof for the establishment /shop (Rental /lease | [1tq g Employeas S50/~ User Mame |

agreement etc.)

= ldentity Proof of the owner/ suthorised signatory (Pan | 100 18 Employees 3000/-

card/ Driving license/Voter Card etc) 20 to 43 Employess B000/- Password |

= Statuatory Documents (Partnership deed/BBMP trade | (5o, ag Employees 15000/-
LicensefIncorporation Certificate /Memorandum of Article = E N " i i
for Commercial Establishments lst page and Last page 100 to 250 Employees 30000/-
scanned/Proprietorship firm certificate copy) 251 to 500 Employees 35000/-

= isati i i News User Sign UP il
Authorls_atlon letter for Authorised signatory [ self 501 to 1000 Employees 25000/- ew User Sign | Forgot Password
attestation Letter for Owner

Above 1000 Employees 50000/- Sign Up For Third Pal

= Challan /Payment Receipt /Transanction Receipt
= Duly filled Registration Form signed by owner [ Downlead Challan

Authorised signatory
I NI NN NSNS NSNS NN NN NN NN EEEEEEE,

= Download Declaration of Signature/Authorized Signatory  §

u Format n
S rssEEEEEEEEEEEEEEEEEEEEREEERERRERREEEEY

Know our Application Status

Fig. 3.1

By clicking this link, system will open declaration content in PDF format. User will be able to
save and print this format for further user as shown in Fig. 3.2. The content of the same has to
be printed on establishment letter head and after duly filling, user has to scan and upload the
same as provided in online application.

Department of Labour - KEONICS Page 12
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Signature Declaration Format (To be printed on Establishment Letter Head)

| , (Proprietor/MD/MP/COQ/CEOQO) of (Name of the Establishment) do hereby declare
that below signed specimen signature is the authenticate signature as signed by me for the
(Registration/Renewal/Amendment) of my establishment under the Karnataka Shops and
Establishments Act, 1961".

(Specimen Signature)

Also, | do hereby declare that there is no child labour engaged in our establishment to work for our
establishment and | fully understand that the signature furnished above will be used as my authenticate
signature for the Registration purpose of my establishment and hence for any incorrectness/ false
information, | would be liable for penalties under the “Karnataka Shops and Establishments Act, 1961".

Signature

(Name in Block letters)
Place:

Date :

OR

Declaration Format to Authenticate authorized personnel signature (To be printed on
Establishment Letter Head)

| ,(Proprietor/MD/MP/COQ/CEQ) of (Name of the Establishment) do hereby authorize
Mr/Ms/Mrs, whose signature as attested below for the purpose of Registration of my
establishment (name of the Establishment) / Branch name) under the Karnataka Shops and
Establishments Act, 1961".

Authorized Personnel Specimen Sighature

(Authorized Personnel Name)

| hereby declare that the above signed specimen signature is the authenticate signature as signed by
Mr/Ms/Mrs in front me. Also, | do hereby declare that there is no child labour engaged in our
establishment to work for our establishment and | fully understand that any incorrectness/ false
information, | would be liable for penalties under the “Karnataka Shops and Establishments Act, 1961".

Signature

(Name of the Proprietor/MD/MPCOO/CEOQ in Block letters)
Place:

Date :

RN .
Fig. 3.2

4. Download Challan

For registering establishment online, user has to remit necessary fees to Department of Labour.
Fees can be remitted to bank by filling bank Challan. To down load Challan user has to click on
link “Download Challan” as shown in Fig. 4.1.
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Home About us

Contact Us

Terms and C

S ¢

e - Karmika

a faci

ty for Registration and Renewsa
Commercial Establishments Act, 1961
Department of Labour, Karnataka

The Department, as part of its fUNCHIONS, ENfOrces various laws

cover the following functions of the department

Issuance of Registration Certificate

Amendment in
issuance of Dupl

Instructions to Shop and cwners

List of D o be

[No. of Employees

Proprietor / Managing Partner/ Directors Photo

Address proof for the establishment /shop (Rental flease
=sgresment stc)

identity Proof of the owner/ authorised signatory (Pan |10 ™0 18

card/ Drivi icense/\Voter Card etc.)

20 to 49

= Statuatory Documents (Partnership deed/BEMF trads

of Establishments under the Karnataka Shops and
: which is one of the State Labour Laws and Rules being enforced by the

n the State which require citizens to
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to

Filing of Annual Returns

Exemption on weekiy holiday for Shops and Estabilishments
Exemption for women working in night shift

Submission of Appeals

No Empioyees

|1 to 2 Employees

nteract

B snops census
Registration fee

Fees (Rs.) Login

250/-
= Usermame |
5000/~
8000/~

Empioyees

Employees Password |

ekarmika

The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)

Government of Karnataka

Department of Labou

e
£

ntrepren

50 to 99 Employees 15000/-
License/Incorporation Certificate /Memorandum of Article i - " i i
for Commercial Establishments 1st page and Last page 100to 250 Employees 30000/~
scanned/Proprietorship firm certificate copy) 251 to 500 Employees 35000/-
= i i i -= / i
Authorls_atlon letter for Authorised signatory [ self 501 to 1000 Employees 45000/ New User Sign UP | Forgoet Pazsword
attestation Letter for Owner _ _
= Challan /Payment Receipt /Transanction Receipt Above 1000 Employees 50000/- Sign Up For Third Party

= Duly filled Registration Form signed by owner /m
Authorised signatory e wwww
Download Declaration of Sig re/futhorized Signatory

Download Challan "
Illlllllllll!

Fig. 4.1

Know “'our Application Status

By clicking this button, system will open blank Challan in PDF format with an option to save and

Print as shown in Fig. 4.2.

Payment Challan: Bank Copy

Payment Challan: Personal Copy

Government of Karnataka

Department of Labour

Received from Shop/ Commercial Establishments Name:
bearing Shop/ Commercial Establishments Registration No.
a sum of Rs. {in words Rs.

Government of Karnataka

Department of Labour

Received from Shop/ Commercial Establishments Name:
bearing Shop/ Commercial Establishments Registration No.;
a sum of Rs. (in words Rs.

“Commissioner, Dept. of Labour, Govt. of Karnataka”.

Account Details:

Account No : 64099993360,

Branch : Shivajinagar Branch,
Bank . State Bank of Mysore.
IFSC CODE : SBEMYO0O040658

Paid Through

State Bank of Mysore (Reg.No to be
entered in Additional Screen)

Please Enter the
Journal Number:

Other Banks (Reg No to be entered in
SENDER to RECEIVER INFO figld in
MEFT transaction)

Please Enter the
UTR Number:

only) and remitted to the account of

“Commissioner, Dept. of Labour, Govt. of Karnataka”.
Account Details:
Account No : 64099993360,

Branch : Shivajinagar Branch,
Bank : State Bank of Mysore.
IFSC CODE : SBMYODO40658

Paid Through

State Bank of Mysore (Reg. Mo to be
entered in Additional Screen)

Please Enter the
Journal Number:

Other Banks (Reg.No to be entered in
SENDER to RECEIVER INFO field in
MNEFT transaction)

Please Enter the
UTR Number:

only) and remitted to the account of

‘Owner Signature Banker Signature

Owner Si Banker Si

MNote: No Extra Charge if you make the payment through State Bank of Mysore

For New registration please write NEREG for g

For New Registration please write NEREG in the place provided for reg no

Note: No Extra Charge if you make the payment through 5tate Bank of Mysore
For New Registration please write NEREG in the place provided for reg no
i i ite NEREG for

number

Department of Labour - KEONICS
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After duly filling the Challan and remitting necessary fees at bank, user has to scan the Challan
and has to upload the same as provided in online application.

5. Submission of Contact details for Entrepreneurs already registered

B-Register details of already registered Entrepreneur do not contain contact details of that
particular entrepreneur or may be changed over the period. To send mail and alert messages,
system should contain present contact details registered online for particular establishment.
Hence, to register the same, additional form containing relevant fields has been given. To open

this form, user has to click on link “Entrepreneurs already registered, please note” as shown in
Fig.5.1.

Home About us Contact Us Terms and Conditions FAQ Downloads The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-52)

Government of Karnataka
Department of Labour

--------------- . -

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of its functions, enforces various laws in the State which require citizens to interact
with the department as part of adherence to various State and Central Enactments.The purpose of the Act is to
cover the following functions of the department.

= Issuance of Registration Certificate = Filing of Annual Returns
= Renewal of Registration Certificate = Exemption on weekly holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift
= Issuance of Duplicate Registration Certificate = Submission of Appeals
Instructions to Shop and Establishment owners . . Sl bt

Upon clicking this link, system will open form containing text boxes to enter details such as
Name of the establishment, establishment nature, address of establishment, registration
certificate number, Contact mobile number and e-mail address as shown in Fig.5.2.

Department of Labour - KEONICS Page 15
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Information Format for already registered enterprises

* indicgtes Mandatory

Name éfthe establishment/enterprize : | | E\Ic’te:
. mformation related to already registered shops &
¢ommercial establishments is being digitized and
ill be loaded on progressive mode. Since the
getails furnished earlier might not have the required
. getails for making online changes to the data
Buildings/ House Number ] related to particular shop / commercia
: &stablishment. please provide the following
Road : flain | | cross [ | Road ame | | formation so that we enable you to access the
H details you have furnished earlier:

Nature éf enterprize *0O Shop O commercial Establishment

Address of the enterprise:

Localit:” | | Post| lomeose™ [ 1]
Reg iatra!ion Certificate Number l:l

Centact Mobile Mo.of Propristor/Managing Director etc.. E l:l =
Name of the Authorised Person H l:l E

Contact No. of Authorized Person E |:| H
Contact Mobile Mumber{Compulzory since SMS will be sant}* E l:l

E-mail for receiving alert messages &) |:|

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 5.2

While entering the details, system will guide the user by displaying alert messages. After
entering the required details, user has to click on “Submit” button as highlighted in Fig. 5.2.
Upon clicking this button, system will check for completeness of data entry. In case, data entry
is incomplete, then submission will not happen else message indicating successful submission
will be displayed. By clicking on “Clear” button system will clear the entered details or refresh
the form.

Know your application status

User will be able to see the status of submitted application for registration / annual return /
renewal / amendment by clicking link “Know Your Application Status” provided in the home page
as highlighted in Fig. 6.1.

Department of Labour - KEONICS Page 16
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Government of Karnataka
Department of Labour

= Izzuance of Regiztration Certificate = Filing of Annual Retumns
= megnews of Regatrston Ceticats = Ewemption on weekly holiday for Shops and Establizhments
= A ment in Registration Certificate = Ewemyption for women working in night shift

= lzzuancs of Dup cate Reg straton Cetfoats = Submission of Appeals

Instrictions to Shop and Establishment owners

Registration fee Login
List of Scanned Documents to be uploaded
| [Ho. of Employees Fees [Rs.)
- : : User Name |
) L i No Employess | 250/-
= Propretor Managing Partner/ Directors Photo i =k
Ad proof for the estabichment /shop ([Rental flease ||100% Empioyees I Souls Password |

gresment te. | |10 to 13 Employ=es 3000/~
= |dentity Proof of the owner/ suthorized signatory [PAN card/ Driving

icense/Voter Card etc. | 20 to 42 Employees | EODO/- E - i i i

|+ statsatory Documents  (Parmerchip  deed/BEMP  trade | |50 10 55 Employees | 12000/
Lo coTporaton fetfoate Memo of aridle for | ly00 to 250 Employees 30000/~ Mew User Sign UP |  Foroot Password
(& il  Estabfichments 1st page and Last psge ST eo0En = 5 =il
roprietorship firm certificate copy) % =z 5 p:@_’" Sy Sign Up For Third Party
tion letter for Authorized signatory / zeff attestation Letter | |501 to 1000 Employess | 45000/~ |
for Owner |Abowie 1000 emplyyess 50000~

Fig. 6.1

By clicking this link, system will open form to enter Acknowledgement number. Upon entering
this number, system will check for matching record. If matching record is found, then system will
display status of particular application whether it is under review, Rejected or approved.

7. Know your Labour Circle

To know the Circles of Labour department based on locality, user has to click on Karnataka map
(Know your Labour Circle) provided on the Home page of web portal as highlighted in Fig. 7.1

Department of Labour - KEONICS Page 17
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Instructionsto Shop and owners

List of Scanned Documents to be uploaded

Registration fae

lo. of Employees Fees [Rs.]

@ o

0]

o

)

o

Fropriztor / ManagingPartner/ Directors Photo
Address proof for the establishment /shop (Rental flease
agreement etc.)

Identity Proof of the ownsr/ sutharized signatory (PAN card/

Drivinglicznse/Vatar Card atc.)
Statuatory Documents (Partnarship deed/BEMP trade
License/Incarporation Cerfiicate /I of Article

No Employ=es

1tod Employaes

101019 Employzes

[2010 45 Emplayzas

[501a 39 Employeas

for Commercial Establishments 1st page and Last page
scanned/Frapristarship firm certificate copy)

Autharisation lerter for Authorised
attestation Letter for Owner

Challan Paymant Receipt /Transanction Recaipt

Duly filled Registration Form signed by owner / Authorised
signatary

Download Declaration of Signature Authorized Signatory

Format

signatary [ saff|

‘QSJID 500 Employees

[s01t0 1000 Employess

[
[
[100to 250 Employess ||
[
[
[

‘Ahuve 1000 Employees

[ Downlozd Challzn

Login

UserName

Password

o Shops Census

kgt o Clear

Hew User Sign U |

Forgot Pasauord

Sign Up For Third Party

Know Your

Status

Related Information

Officers / Inspectors in Bangalore
Officers / Inspectors outside Bangalore
Labour Legislations

Labour Courts & Industrial Tribunals
Information related to SAKALA services
Activities of K LW Board

Right to Information

Important links

Emplovee State Insurance
Emplovee Provident Fund
Rastriva swastiva bheema vojana
Karnataka Service guarantes act
Right to Infarmation Act

Official Website of karnatals state Govt

Iinistry of Labour and Emplovment

Dept.of women & children development
Child Labour
Labour bureau - Simla

Humber (f Visikws: 15435

Copyright ® 2012 Department of Labour Govermment of Kamnataka | All Rights Resened | Privacy Policy

Fig. 7.1

Know your Labour Circle

By clicking this icon, system will pop up additional window displaying Karnataka map,
and map tools as highlighted in Fig. 7.2.

I [Search}

COCCOCCELT

Bijapur

Gulbarga

P R

Fig. 7.2

Search

Department of Labour - KEONICS
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To view the Circle number and boundary as per locality search, user has to click on “Search”
button as highlighted in Fig. 7.2. Upon clicking this button, system will display dropdown list to
select District, corresponding Taluk, selection for Urban or Rural area and text box to enter
locality name as shown in Fig. 7.3.

e zoominsoftech, net | ]

|—Se|ect—

Taluk
O Urbun O Rural

Tvpe Your Locality |

Tumkur Gpikbaliap

_Haésa'n-l'«‘.égiﬁn-BangalureDivisiunQ Rolar
: ‘Hassan. Bangalore Division 2

T } gama aram
AR 3

o Bangalore Division 2
S0 ey o

Fig. 7.3
|g, zoominsoftech.nek | =]
Search| B

;; Search
|B{ District [BANGALORE URBAMN ~] CH
\a{ Taluk [BBMP | .
}‘ Tyvpe Your Loca]it}-‘|lSRO L AL _:
kg \ena IERO LAYOUT (DODDA NEKKUNDI 5
b jral), A
7] Y TISRO LAYOUT (YELAHANKA) )
TS < - AR e — 5

L 4

waah e
s

g

srEygnakers|

&’-": = i e,
-. -. i ) n::slu.v Circls

P

i B Lra
ns =

Famanagaram CiEcle

ol Tt
Goniglrsa f
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From the district drop down list, user has to select district in which Circle number and boundary
are to be viewed. Upon selecting the district, system will load corresponding taluk names in drop
down list and also, map will be zoomed to selected district. Then, user has to select required
taluk name and activate button whether locality is Urban or Rural. Upon selecting the taluk,
district map will be zoomed to selected taluk. Then user has to enter starting letters of locality to
be viewed. By entering 3 to 5 letters, system will start displaying list of localities matching with
the entered letters as highlighted in Fig. 7.4.

e zoominsoftech. net i
-[Search :
: T T 2 -
H 57 4 (S feU@ =R
o| Drstrict BAMNGALORE URBAM - 5
i| Tahlk BBMP - 2 iy >
5 _ ) g X5
:| Tepe Your Locality [ISRO LAY OUT (MIKRAM MNAGAR) : 7,
: - 20
...........................................
Bimp _Bbrp 255
Bangalore Urban Circle 28 | EE= GROUND 185-alchenshalli
197-Vasanthpura | LAy O i MAH A LEL
I Devarakere =]
Devarakere Extenzion
OT
=
Rdustrig LE-_.;DL!'.
Vasant % =9
el pureh ani / Munte! Negt to Sai Baba Wgmple) P.resanf‘ Nagar G K= ey
Fig.7.5
| & zoominsoftech. net | =]
Search
1 District
Taluk
s
15\‘}
aF
Y
= \}(\@?’
18 1-Kumaras wamy Lay out
Bangalore Urban
{7"?
Qq% PLAY GRBUND
- {r&jo.
oF 2
=
pray
aF
&
g
“b“\'é‘ *"?:135—Y Ichenahalli
=b~(\ ‘g—: elchenahalhl
L .

Fig.7.6
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From the list of matching localities, user has to select most appropriate one by clicking on the
same (Fig.7.4). By selecting the locality, system will zoom the extent of that locality on map
window displaying Circle number and boundary, locality name, road network, railway, natural
water bodies such as stream, river, tank, pond and also various landmarks, parks as shown in
Fig.7.5. Further, to know the District, Taluk, Ward/Village, Labour Circle, Road name and geo co
ordinate details for the selected locality, user has to click on locality name or anywhere within
the limit of particular circle. Upon clicking, system will popup table containing above mentioned
information as shown in Fig. 7.7.

Search
T = 5 =
5 Vittaj-Nagar, of Wl 7 Y e =
Era e e B
Corakere g - 7
(=]
sro Laeyoul kra m
=
Bbmp Bomg
Bangalore Urban Cirele 28 3in, 1
] 197-Vasanthpura LATITUDE: 2887348
D sk 7.338748
Devarakere E ang n

" Fig. 7.7

User will be able to increase / decrease the zoom extent of map, full extent, switching between
previous and next view by using map tool as highlighted in Fig. 7.6. Functionality of each map
tool is explained below (Refer Fig. 7.8).

. ™ ™
|| = |:_'- & || *
-.-.:. ‘E. J"l -d J:ﬁ
1 2 3 4 5 6
Fig. 7.8
First symbol ™ (Zoom In) will be used for increasing zoom extent of particular area of interest
on map. To do this user has to click on said symbol first and then by keeping left button of
mouse pressed, user has to drag the mouse till he/she reaches required extent (which is shown
by shaded rectangle). After dragging to required zoom (increase), user has to release the
button. Upon releasing the button, system will display the map with increased zoom extent. The

increase in zoom extent in turn displays more information of particular area. User has to repeat
the process till he/she will be able to see required information.

6

Second symbol . (Zoom Out) will be used for reducing zoom extent of particular area of
interest on map. To do this, user has to click on said symbol first and then by keeping left button
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of mouse pressed, user has to drag the mouse till he/she reaches required extent (which is
shown by shaded rectangle). After dragging to required zoom (decrease), user has to release
the button. Upon releasing the button, system will display the map with reduced zoom extent.
The decrease in zoom extent in turn displays less information of particular area. User has to
perform this process to reduce zoom extent of map.

Third symbol “# (Full Extent) will be used for viewing map in full extent from any previous zoom
extent. To view the map in full extent, user has to click on said symbol. Upon clicking this
button, system will fit the full extent of map in map window. This will show map overview and
facilitate user to select particular area of interest for increasing the zoom extent.

Fourth symbol % (Previous extent), will be used for viewing previous zoom extent of map. User
has to simply click on said symbol to view previous zoom extent of map. User has to click this
button single or multiple times till he/she reaches required previous extent.

Similarly, by clicking fifth symbol * (Next extent) user will be able to view next map extent with
reference to previous one. By clicking previous and next buttons, user will be able to see map in
required map extent.

Sixth symbol (Pan), will be used for viewing all the area of map with constant zoom extent.
To do this user has to click on this button first. Then user has to move the cursor over map area
and by keeping the left button of mouse pressed, cursor has to be moved in any direction till
user reaches the required area. In this function, system will maintain constant map zoom extent.
In case user would like to reduce or increase the map zoom extent while panning, then user has
to click on Zoom In or Zoom Out button.

By using functionalities of each map tool, user will be able to view details on interactive GIS
map with ease. And also, user will be able to know Circle number / name for selected locality.
This will facilitate user to approach particular SLI/ LI in case of any clarification or guidance.

. About Shops census

For creating awareness on ongoing GPS based census of Shops and Commercial
Establishments, notice issued by the Labour Commissioner has been linked under label “Shops
census” as highlighted in Fig. 8.1.
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Home About us Contact s Terms and Conditions FAal Crownloads The Karnataka Shops and Commercial Establishments Acts, 1964 (State Aot we f 041-03-627)

Government of Karnataka
Department of Labour

¥

ntreprencurs already registered pleaze r

E

& - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and Commercial
Establishments Act, 1961 ; which is one ofthe State Labour Laws and Rules being enforced by the Department of
Labaur, Karnataka.

The Department, as part of its functions, enforces various laws inthe State which require ciizens to interact with the
department as part of adherence to various State and Central EnactmentsThe purpose of the Act is to cover the
followingfunctions ofthe department.

o Issuance of Registration Certificate FilingofAnnual Returns
o Renewal of Registration Certificate
e Amendment in Registration Certificate

o Issuance of Duplicate Registration Certificate

Exemption onweekly holidayforShops and Establishments
Ezemption forwomen workingin night shift
Submission of Appeals

o oo o0

| Instructionsta Shop znd Establishment awners .
H Registration fee ‘ CEEE LR LY

Fig.8.1

Upon clicking this link, system will open notice indicating visit of authorized representative and
information to be provided by the entrepreneur in PDF format as shown in Fig. 8.2.

Government of Karnataka
Department of Labour
Registration of every business enterprise is compulsory as per the
Karnataka Shops & Commercial Establishments Act 1961
For the benefit of entrepreneurs, online facility for new registration
of shops and commercial establishments is provided

You can register yourself at GPS based Census of Shops & Commercial
www.ekarmika.com Establishments is being conducted

Facility provided: Authorized representatives will visit your place
*New user registration for collecting following information:
*Downloading the Challan for making *Name of the Shop/ Commercial Establishment

*Spot geo-coordinates
*Photograph of the building
=Address and name of authorized person

payments from any branch of any Bank
eList of statutory documents

+Fees chart ~Nature of business

*Instructions for entrepreneurs *Registration S$tatus

*Help options *Contact Details

*Uploading the documents Cooperate and provide the information sought
«Formats for authorization by the representatives

If you are an entrepreneur, ensure that you are registered online only

9. Sign up for Entrepreneur

To register any new shop and establishment under the Karnataka Shops and Commercial
Establishments Acts, 1961, first user has to register by creating unique User name for Multiple
or single shops / commercial establishments, email ID, Mobile number of authorized person,
PAN number of authorized person and act under which new registration is sought. To do this,
user has to open web portal www.ekarmika.com in Internet Explorer 7 web browser (Best
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viewed in IE8 and above). After opening the home page of the portal, user has to click on link
“New User Sign UP” as highlighted in Fig. 9.1.

= The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.T 01-03-62)

Government of Karnataka
Department of Labour

- Exemption for women working in night shifc
= Submission of Appeals

Instructions to Shop and i cwners

Registration fee
List of D to be

No. of Employees
- Proprictor / Managing Partner/ Directors Photo No Employees
or the establishment /fshop (Rental /iease

1to 9 Employses

of the owner/ authorised signatory (PAN |10 T0 19 Employees
cense/Woter Card etc.)

= Statuatory Documents (Partnership deed/BBMP trade
License/Incorporation Certificate /Memorandum of Article
for Commercial Establishments 1st page and Last page ||L00 1@ 230 Employees

cardy Drivin 20 to 49 Employees

50 to 99 Employees

scanned/Proprietorship firm certificate copy) 251to500Employess | 33000~ [ . s
= Authorisation letter for Authorised signatory [ self|[_. o = New UserSign UP: |  Forgot Passworg
- 501 to 1000 Employees H .
attestation Letter for Ower - | EhmnmmmssEs oo " ;
= Challan /Payment Receipt /Transanction Receipt Above 1000 Employees Sign Up For Third Party
= Duly f ed.Reg stration Form signed by owner / ] Know Your Asplication Status
Authorised signatory

Fig. 9.1

Upon clicking this link, system will open registration page for new user as shown in Fig. 9.2. In
the Registration for new user (Sign UP) page, user has to select Establishment type as
“Multiple” or “Single”. By default, “Single” will be active. User has to provide information such as
number of establishment to be registered, establishment name, user name, email ID, Mobile
number and PAN number of authorized person. User has to note that, registration is applicable
to shops and establishments located in Karnataka State only. By selecting “Multiple”, system will
facilitate user to enter multiple number of shops or establishment under his/her control to
generate single user name and password. For example, user has chain of restaurant called
Surana Segar located in four localities of BBMP such as Jayanagar, Vijayanagar, Shantinagar
and Rajajinagar. To register all the four restaurants under one username and password, user
has to select “Multiple” button. In case user has only one shop or establishment to be
registered, then has to click on “Single” button in Establishment type as shown in Fig. 9.2. After

selecting the establishment type, user has to enter Establishment Name in the text box
highlighted in Fig. 9.2.
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Home About us Contact Uz Terme and Conditions Fa Downloads The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w .e.f01-03-52)

Government of Karnataka
Department of Labour

Sign UP for New User

Mote : Shops or Commercial establishments located within Karnataka only to be entered

Sign UP for New User

FITTTTrTy

Eztablizhment Type O MuItiPIe" Sil
oG Rm——

D9EE vuuians

Establizhment Name J-

Choose your user Name | |

Emnail ID | |

Mobile Number (+81) | |

PAN Humber L LI ]

Act under which new registration is zought? |Under Kamataka Shops and Commercial Establishments Act, 1961 ¥

[ swmit || clear |

Copyright @ 2012 Department of Labour Government of Karnataka | All Rightz Rezerved | Privacy Policy

Fig. 9.2

Where Establishment type selection is “Multiple”, system will pop up additional text box to
capture location for each establishment as shown in Fig. 9.3

Home About us Contact Us Terms and Conditions FAQ Downloads The Karnataka Shops and Commercial Establishments Acts, 1951 (State Act w s.f 01-03-52)

Government of Karnataka
Department of Labou

i

-

Sign UP for New User

Note : Shops or Commercial establishments located within Karnataka onby to be entered

Sign UP for New User

Establizhment Type H @ r.|u|tipla:o Single

Name

Location

PR EEEEEEEEE R R

Choose your user Name |
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Establishment name which is mandatory should not contain only special characters or numbers
as shown in the alert tag highlighted in the Fig. 9.4. In case user tries to enter these characters
or numbers, then system will display suitable validation message and further allows user to
reenter the establishment name.

Sign UP for New User

Establizhment Type O Muttiple © single
Establishment Name | Only Specia charactersi[-" < >F€5!S@’\‘]§and Only Mumbers are not
allowed.  Resesssssessead
Fig. 9.4

For “Multiple” Establishment type, user has to enter each establishment name and its location in
the text box provided as shown in Fig. 9.3. Conditions are similar as that of single
establishment. After entering establishment name and its location, user has to click on “Add”
button. Upon clicking the “Add” button, system will display entered details in data grid.

Further, user has to select user name of his choice with 12 characters (mandatory) which may
include characters or special characters or numbers as shown in Fig. 9.5.

....................
| n
u m - I ’
Choose your user Name . F ou can use etters, nL||n!,frs and special characters. And length
of user name should be 12 characters .

Email ID

Fig. 9.5

Upon entering the user name as per his/her choice and entering the data into remaining fields,
system will check with the existing registered user name after the user clicks on ‘Submit’ button.
In case it exists already in the data base, system will display alert message “Someone already
registered with this username. Try another” and allows user to update the same. If Updated user
name does not exist in the database, system will accept that particular user name.

After entering the user name successfully, user has to enter email ID of authorized person to
receive alert messages as shown in Fig. 9.6. However, providing email ID is optional and user
can keep it blank. In case, user enters email ID, system will send alert messages through email
to user.

eesesesasnannannnnnnnnnnnn "
Email I ::l__________________________E Mote - Optional. You will receive alert messages through Entered
E- MMail 1D.

Mokile Mumber (+51)

Fig. 9.6

After entering email ID or keeping it blank, user has to further enter Mobile Number of
authorized person as highlighted in Fig. 9.7. It is mandatory to provide mobile number of
authorized person and same will be linked to particular establishment. This will help the system
to send SMS/One Time Password (OTP) for any transaction happened under particular user
name / establishment. Please note that, DND activated mobile numbers will not receive any
alert messages hence it is advised to enter Email ID.
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Mobile Mumber (+31) :_“ .

ote : Provide Maobile number of authorized person, which will E
elp us serve better by sending SMS / OTP for any transaction. =

pa e ARENEEEEEN

Act under which new registration is sought? | Under Karnataka Shops and Commercial Establishments Act. 1961 o

[ Submit J [ Clear J

Fig. 9.7

Then user has to enter PAN number of authorized person or establishment. System will accept
character in first five blocks, numbers in next four blocks and character in last block
compulsorily as highlighted in Fig. 9.8.

Act under which new registration is sought? |Under Kamataka Shops and Commercial Establishments Act. 1961 A

[ sumit  J[  clear |

Copyright © 2012 Department of Labour Government of Karnataka | All Rights Reserved | Privacy Policy

Fig. 9.8
In case user attempts to enter character / number not as specified, system will display alert

message as highlighted in Fig. 9.9. Then user has to click on “OK” button. Upon clicking “OK”
button, system will allow user to rectify the same as shown in Fig. 9.9.

Ireealicd ertry! Only Characters are Accepted

Fig. 9.9

After entering the required details as shown in Fig. 9.10, user has to click on “Submit” button.
Upon clicking the submit button system will display message as highlighted in Fig. 9.10.
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Department of Labour

Sign UP for New User

Mote : Shops or Commercial estatlishments located within Karnataka only to be entered
Sign UP for Hews User

Establishment Type O muttiple & single

e Riame | welldone appliances

Choose your user Name {zone testing

Email ID | strothi@eaominsoftechicy
r -
Mobile Mumber (+81} 1234567890
PAN Number o Jla wie I0 7 7 U7 7 |4
Act under which new registration is sought? | Linder Karnataka Shops and Commercial Establishments Act, 1961 ]|

| S e e e S S S S SRS SRR . . - - oS I TV L« o ol o o o RO,

'R has been sent to your Mobile No. and Email-I0a

< ed Su ully, User Cred

Fig. 9.10

10. Sign up for Third Party.

System also facilitates entrepreneurs to register as Third Party user. Registered Third party user
will be able to assist in registration of shop/commercial establishment owners who are not
having internet facility.

To register as Third Party, user has to click on link “Sign up for Third party” provided in the
Home page of the web site www.ekarmika.com as shown in Fig.10.1.

Home About us Contact Us Terms and Conditi FAQ Downlo

= The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)

Government of Karnataka
Department of Labour

ed please note

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and
Commercial Establishments Ac : which is one of the State Labour Laws and Rules being enforced by the
Department of Labour, Karnataka.

The Department, as part of
with the department as f
cover the following function

ous laws in the State which require citizens to interact
ate and Central Enactments The purpose of the Act is to

f the department Gallery

= issuance of Registration Certificate = Filing of Annual Returns
= Renewsl of Registration Certificate = Exemption on weekiy holiday for Shops and Establishments
= Amendment in Registration Certificate = Exemption for women working in night shift
= issuance of Duplicate Registration Certificate = Submission of Appeals
Instructions to Shop and i owners Shops Cemmua

Registration fee
List of Scanned Documents to be uploaded oot
Mo. of Employees Fees (Rs.) ogIin
= Proprietor / Managing Partner/ Directors Photo Mo Employees 250/-
= Address proof forthe establishment /shop (Rental fiease
agreement etc)
= Identity Proof of the owner/ authorised signatory [PAN

1to % Employ=es User name |

10 to 19 Employees

card, Driving license/Voter Card etc) 20 to 49 Employees PrsmnEre |

= Statuatory Documents (Partnership deed/BBMP trade |[5p g 98 Employees
License/Incorporation Certificate /Memorandum of Article -
for Commercial Establishments 1st page =nd Last page 100 T 250 Empioysss M“
scanned/Proprietorship firm certificate copy) 251 to 500 Employees

- Authorisation letter for Authorised signatory / self (oo Soooe o Mew User Sign UP |  Forgot Password
attestation Letter for Owner

= Challan /Payment Receipt /Transancrion Receipt Above 1000 Employees Sign Up For Third Party

= Duly filled Registration Form signed by owner [ Download Challan

Know Your Application Status

Authorised siznatory

Fig. 10.1

Upon clicking this link, system will open registration form containing fields to capture such as
choose your user name, Email ID, Contact name, Mobile number, Address, District, Taluk, PIN
code, Type of business and PAN number as shown in Fig. 10.2.
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Home About us Contact Us Terms and Cenditions FAQ Downloads The Karnataka Shops and Commercial Establishments Acts, 1981 (State Act w.e.f 01-03-82)

Sign UP for Third Party

Government of Karnataka
Department of Labour

o B

within Karnataka only to be sntered

Choose your user Name | |

Email ID | |

Contact Nams | |

Mobils Mumber | |

Address

District Select ~
Taluk /Corporation [seece ] Locatesciick

Pincode | |

Type Of Business | |

AN Hurer N ¢

Act under which new registration is sought? |Under Karnataka Shops and Commercial Establishments Act. 1961 B

[ Submit ] [ Clear ]

Fig. 10.2
User has to enter required information in the text boxes provided for the purpose as shown in
Fig. 10.3. While capturing the information, system will display alert messages and assist the
user to enter the valid information.

Sign UP for Third Party

Choo=e your user Name

Email ID

Contact Name

WMobile Mumber

12, 1st Main, 2nd Cross, J A
P MNagar 3rd =
sddre:
e Phase,Bangalore (¥
Diztrict BANGALORE URBAN B

Taluk /Carporation BEWP Locate & Click

560073

Pincode

e

¥pe O Biness ours And Travels

£ A tumoer 10 30 9 0 30 O O

Under Kamataka Shops and Commercial Establishments Act, 1961 hd

Act under which new registration iz sought?

[ Submit H Clear ]

Copyright ® 2012 Department of Labour Government of Karnataka | All Rights Re=served | Privacy Policy

Fig. 10.3

Department of Labour - KEONICS Page 29



Help Manual for Public user ekarmika

In this form user has to select District and Taluk / Corporation where he belongs to from
respective drop down lists. Then user has to compulsorily click on link “Locate & Click” to
identify and mark the address of user on interactive GIS map. By clicking this link, system will
open window with zoom extent of selected taluk / corporation as shown in Fig. 10.4. In this
case, user has selected “BBMP” and hence, map window shows extent of BBMP.

= http:ffzoominsoftech. neh'shnpslestlngitstylzxsnlnmkuwgmﬂfewiimamk])n'[nlry%ZOFnrm!MapCll

Jzoominsoftech.net/<hopst

zoominsoftech, net, -

3 0 - |ultimate appliances

i[Search]

Zoomin Softech P.Ltd [Empl...

ViewOnGoogle
il s sl Bagalur
Cifcle 44

iWan

Home  Aboutus Contact Us

Sign UP for Third Party

Mote : Shops
[Ritish ]

[1234567890

or Commercial &

Cheose your user Name

Email ID

Contact Name

Mobile Humber

12, 1st Main, 2nd Cross,

4
Address

District

&P Irternet

 100%

Taluk /Corporation
..........

Flg. 10.4

To get the map zoomed to particular locality, user has to click on “Search” button as highlighted
in Fig. 10.4. Upon clicking this button, system will pop up additional text box to enter location as
highlighted in Fig. 10.5.

% 9 - [ultimats spplisnces|| € [/ /zoominsoftech. net )
i Search
2 Zoomin Softech P.Ltd [Empl. es v @] web Slice Gallery ~
our Ent R ot
nter " = & AL Lok
LT, |Type Location here AN
a N it =L pbkk sh
Home  About ui Contact Us rms and Conditons ~ FAQ D el = d halliCHIx s
= s Te : gt E
: o e o
f = ™ Lnd 5 = i s
2 whan & iy = anys) s lo e 5 AER0S! _r Kokthur
..... CTs T, i
1 7 -H[ e . ote(rgral)
& Thanis -

Circle 38,

8¢

rcle 27
= Eicageaiih,

Sign UP for Third Party S ahall SirslE
il g chomal
Mote : Shops or Commercial e el 1
erohgll
ha 7
= odigdnali
Choose your user Name Thirdparty1 Circi= 20
hklliazo. nfank Bfefat
Ermail ID sathish@zoominsofte T - 2
ha
Contact Name Ritish
hafliBh

i arphall =
Mobile Number 1234567690 OIS S B3 Tinipem s o dathiis. -
i isbele |7 b A = Lind)
hal galore 5 Circle 29
12, 1=t Main, 2nd Cross, J —FlEnav: s i s = lcal
manavart! S 8l
Address S, vagere ‘andr Circl o
?%nragn Agaa g SE= devaharbil Pl oo =naray il urs
District BANGALORE URBAN - =
Done € nternst Ya - ®i00% -

Taluk /Corporation

T

BBMP ¥ | Lecate & Click

Fig. 10.5

Then user has to enter starting letters of location to be searched in text box. By entering these
letters, system will search for matching location names in the data base and display the same in
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drop down list. Then user has to select the required location from the drop down list as shown in
Fig. 10.6.

& | hrtne ) zoominsoftech, net St

_. Enter location for search min 3 characters should be

iy Enter i . entered Ex: Agr
'[JP ”J I we should be getting Search results like

Location

o B T P T o AGRAHARS

+ JP HAGAR BTH PHASE 2HD BLO)

¢ AGRO TECH PARK
¢ AGRAHARS LAYOUT

HAGAR 8TH PHASE_BEMP
HAGAR STH PHASE_BEMP
NAGAR STH STAGE TTH A B
HAGAR | PHASE_BBMP
T L PP PP .

I PHASE_BEMP
R
AGAR SLUM_BEMP
HAGAR V PHASE_BEMP
HAGAR VI PHASE_BEMP
J IF HAGAR VIl PHASE_BEMP
: HAGAR, ETH PHASE 2ND BLOCK_BEMP
il P HAGAR_BEBNF
ig TACIBIED Fais
ok toded
3 Etath)
0 IF

-17 Circle’ 4'1-1!

H -l;"CirdE:lB ;

JrCircl 11 Circle’

1%Ag

manavarthe
CDevagere

Anek sl Circle

if /5| Error on page. €D Internet 45 - ®ioow -

Fig. 10.6

By selecting the location name, system will display map zoomed to selected location as shown
in Fig. 10.7.
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ekarmika

About us

Home

Sign UP for Third Party

Choose your user Hame
Email ID
Contact Name
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Address
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4. Done

e Internet

#g v Wamw <

Fig. 10.7

User will be able to increase (+) or decrease (-) the map extent by using map tools provided at
the right side top corner of the map window as highlighted in Fig. 10.8.

Home About us

Sign UP for Third Party

Choose your user Name

Email ID

Contact Name

Mobile Mumber

Address

District

Taluk /Corporation

Pincode

Type Of Business

PAN Number

Act under which new registration is sought? | Under Karnatal

Contact Us
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Q Downloads

The Karnataka Shops and Commercial Establishments Acts, 1961 (State Act w.e.f 01-03-62)
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To increase the zoom extent of any part, user has to first click on + button provided in the map
tool. Then by pressing the left side click button of mouse, user has to drag the mouse till
required portion of map to get zoomed as shown Fig. 10.8. Upon the releasing the mouse

button, system will display the selected portion in grey shade and subsequently show the
extended zoom as shown in Fig. 10.9.

Home About us Contact Us

s http:ffzoominsoftech. net/Shopstesting/{S (ylzxsoloxikuwgmOfew3mamik))/Entry2 20 Form/MapCli.. . [:] |§|g|
Terms af| | I

{8 aktanl=oominzoft ehi et pnoe s Ong e Ol b ERko e De QR ks nepictaiinpid iiags SURehiche 2t e
%ﬁ! & | [Search
. g -
. Enter T
; JP MAGAR Il PHASE_BBMP L
Location = @ =
e =
Sign UP for Third Party = (B Yieya Bank 4th Coss
Choose yvour uger Name
0‘-.0‘
i - - 55 Coss
................ = Jp M¥gar Phsse
o Aaangalers Urban gy £
Contact Name Gl ERAEAEGE

W

Bbmp o £ ~
o
Mobile Humb: § I =) 7 i
bt iz Xcoordinate |781600.802755556( Ycoordinate |1423843.88525672)|
| = = = =
g Ward |177 P Nagar circle |30
Address = MA G oA : i A'E ii # Yourselected location negrtc:irh Cross .,
§ E CaptureXY | =
| B H
District |
S
=
Taluk /Corporation 3
BinCioss P
iE /
Pincode [ | ?
; i 9 oS RIS e
Type Of Business /& Done & mternet ¥y v Hioon ~
PAN Number

A Ja A s Jla 11 ]2 J[s Jle Ji<
Act under which new registration iz sought? _Uﬁdér Kamataka 'S.hu_ps and Commercial Establishments Act 1961

i Submit i[ Clear
L] .

Copyright @ 2012 Department of Labour Government of Karnataka | All Rights Rezserved | Privacy Policy

Fig. 10.9

Then user has to mark the location on map by mouse click. The marked location will be shown
as red dot as shown in Fig. 10.9 along with the Information dialog box showing X, Y co-
ordinates, Ward, Circle etc. Now user has to click on “CaptureXY” button highlighted in the Fig.
10.9 to capture X and Y co-ordinates. Upon clicking on “CaptureXY” button, dialog box stating
“Captured successfully” will be displayed as shown in the Fig. 10.10. If the marked location is
correct, user has to click on “OK” button else has to click on “Cancel” button as highlighted in
the Fig. 10.10. By clicking either of these buttons, system will close the dialog box.
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After successful completion of marking location on map, user has to click on “Submit” button as
highlighted in Fig. 10.9. Upon clicking this button, system will successfully register the details of
third party and user credentials will be sent to respective email ID and mobile number. And also,
message indicating successful submission will be displayed as highlighted in Fig. 10.11.

Login

After successful registration, user will receive his/her credential (User name and Password)
through SMS or email. User has to always remember this user credential for future use and
should be kept confidential. Then user has to open web browser Internet Explorer version 7.0
and above. After opening the web browser user has to enter web site name www.ekarmika.com
in the address box and has to click on Go arrow button or press <Enter> button.

Upon clicking on Go arrow button or pressing <Enter> button, system will open Home page of
the web site as shown in Fig. 11.1.

Home About us Contact Us Terms and Conditions

FAQ

Downloads The Karnataka Sheps and Commercial Establishments Acts, 1951 (State Act w.e.T 01-03-52)

Government of Karnataka
Department of Labour

Entreprensurs al

e - Karmika is a facility for Registration and Renewal of Establishments under the Karnataka Shops and

Commercial Establishments Act, 1961 ; which is one of the State Labour Laws and Rules being enforced by the

Department of Labour, Karnataka

The Department, as part of its functions, enforces various laws in the State which require citizens to interact - ——

with the department as part of adherence to varicus State and Central Enactments The purpose of the Act is to _5_’;:’ -
= -

cover the following functions of the department I s

= lIssuance of Registration Certificate = Filing of Annual Returns

= Renewal of Registration Certificate
= Amendment in Registration Certificate
ssuance of Duplicate Registration Certificate

= Exempti
= Exempti

Instructions to Shop and Establi ent cwners

List of Scanned Documents to be uploaded

= Proprietor / Managing Partner/ Directors Photo
- Address proof for the establishment /shop (Renta
sgresment st

flease

= Identity Proof of the owner/ authorised signatory (PAN
card/ Driving license/Voter Card etc)

= Statuatory Documents (Partnership deed/BBMP trade
License/Incorporation Certificate /Memorandum of Article
for Commercial Establishments 1st page and Last page
scanned/Proprietorship firm certificate copy)

= Authorisation letter for Authorised signatory /
strestation Letter for Owner

= Challan /Payment Receipt /Transanction Receipt

= Duly filled Registration Form signed by owner /
Authorised signatory

self

Then user has to enter registered

- Submiss

on on weekly holiday for Shops and Establishments
on for women working in night shift
on of Appeals

B = e
.

= = &

@ shops Census

ra)

Registration fee

Mo. of Employees Fees (Rs.) Login
Mo Employees

1tc 8 Employees User Name |

10t 13 Employees
Password |

lkogin o Clear )

Hews User Sign UP I

20 to 43 Employees

50 to 9% Employees

100 to 250 Employees

251 to 500 Employees

Forgot Password

501 to 1000 Employees

Above 1000 Employees 50000/-

Sign Up For Third Party
Download Challan

Fig. 11.1

Know Your Application Status

user name and password in the boxes provided. After

entering the user credentials, user has to click on “Login” button as shown in Fig. 11.2.

List of Scanned Documents to be uploaded

= Proprietor [ Managing Partner/ Directors Photo

= Address proof for the establishment /shop [Renta
agreement etc.)

= |ldentity Proof of the owner/ authorised signatory (PAN
card/ Driving license/Voter Card etc.)

= Statuatory Documents (Partnership deed/BBMP trade
License/incorporation Certificate /Memorandum of Article
for Commercial Establishments 1st page and Last page
scanned/Proprietorship firm certificate copy)

= Authorisation letter for Authorised signatory /[
attestation Letter for Owner

= Challan /Payment Receipt /Transanction Receipt

= Duly filled Registration Form signed by owner [
Authorised signatory

flease

self
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= = New User Sign UP
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System will check for the validity. And for valid user name and password, system will open Form
as shown in Fig. 11.3. If user name and password is incorrect, then system will display
appropriate error message.

Home Registration (Part-A) Annual Returns (Form - U} Amendment (Part-C) Renewal (Part-B) Reports Edit Profile Help Manual Rejected Logout

Government of Karnataka
Department of Labour

Y R

]

WELCOME
Fig. 11.3

Forgot Password

In case user has forgotten his password, system will allow user to reset the password. To reset
the password user has to click on “Forgot Password” link as highlighted in Fig. 11.2. Upon
clicking this link, system will open Forgot Password form containing entry fields such as User
name, OTP, Reset New password and Confirm New password as highlighted in Fig. 12.1. To
reset password, user has to compulsorily enter user name in the text box provided. Upon
entering the valid user name, system will check for validity and will send OTP to registered
mobile No. Then user has to enter OTP received in text box provided. Once again system will
check for validity and allow user to enter new password. Then user has to enter new password
along with confirm new password as specified in the form. If there is a mismatch between new
password and confirm new password, system will display appropriate error message. Then
once again user has to enter same password in new password as well as in confirm new
password. After successful entry, user has to click on “Submit” button as highlighted in Fig.
12.1.

Home About us Cortact s Terms and Condtions FaQ Disclzimer The Karnstaka Shops and Commercial Establishments Acts, 1961 (State Act wee f01-03-62)

é <
‘..E‘ |ié!.::::2::.'!5.’::5‘.‘::::

Forgot Password

Government of Karnataka
Department of Labour

wnnaana e | C |
deeppassssnsasiaian
= LT

"
Confirm new password T —

Submit Clear

Fig. 12.1
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Upon clicking the “Submit” button as highlighted in Fig. 12.1, system will display appropriate
message and new password will be saved in the data base. Further, user has to go to login
page and has to enter user name and new password.

13. External Links
The hyperlink links displayed under ‘Related Information” and “Important links’ as highlighted in
Fig.13.1, are all the path to the other related web applications. And clicking on any of this hyper
Links would be redirecting and opening the respective web application.
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